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SECTION A 

 

Aims, Values and Underlying Principals 
 

Good behaviour in schools is central to a good education and the development of student self-discipline and 
engagement in their learning is a goal all staff work towards.  We believe that good behaviour is a result of having high 
expectations and is achieved when everyone knows and believes in these rights and responsibilities and applies a 
common code of conduct. 

 
Code of Conduct 
Our Code of Conduct, is based on the school motto, Caring About Success, and our core values of curiosity, aspiration 

and success. 

In our school community: 

We are curious 

We aspire 

We succeed together 

Through our commitment to these values, we will foster a harmonious, responsible and aspirational community, 

prepared for the challenges of the future. 

At The Billericay School we believe that: 

All members of the school community have the right to: 

• Feel safe, happy and secure 

• Be treated with respect 

• Be valued 

All members of the school community have a responsibility to: 

• Set a good example for the school 

• Care for each other and themselves by behaving in a safe way and treating each other with respect 

• Allow others to learn and teachers to teach 

Our school behaviour policy is constructed to uphold the rights and responsibilities explicit in our Code of Conduct, 

where positive behaviour is celebrated, achievement is applauded and any breaches incur sanctions.  We recognise 

the importance of celebrating and applauding achievement and effort. 

Our school encourages students to make good choices and the language of choice is used with students. 

Choice: All members of our school community are responsible for their actions and the choices that they make at 
school and in the wider community.  
 
Consequences: The choices that are made at our school will have consequences  
Good Choices = Positive Behaviour for Learning = Rewards  
Bad Choices = Unacceptable Behaviour for Learning = Sanctions  
 
Certainty: It is the certainty that a sanction will occur, not the severity of the sanction that is key. Students need to 
understand the consequences of their actions and be aware that these will be followed through.   
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Clarity: There are clear guidelines for implementing both rewards and sanctions  
 
Consistency: Both rewards and sanctions will be implemented consistently and fairly  
 
We place a great emphasis on good behaviour for learning and we expect all students to play their part in creating a 
school that is well-ordered, safe and all students can learn and achieve to the best of their ability.   
 
It is also important students behave properly in public places when wearing our school uniform.  Any misbehaviour 
bringing the good name of the school in to disrepute, lets everyone down.  Any students behaving in this way could 
face sanctions. 

 

Section B 
 

Staff, student and parent/carer responsibilities 
 

The role of staff 
At The Billericay School all staff are integral to developing a calm and safe environment for the school community.  The 
management of students’ behaviour, both inside and outside the classroom, is the responsibility of everyone.  All staff 
should endeavour to use positive behaviour management strategies in order to avoid and deescalate conflict and to 
divert the student back to their learning. These range from least to most intrusive and use school rewards and 
sanctions to support positive classroom management.   
 
Staff should uphold the whole school approach to establishing positive behaviour through the following: 
 

• Reiterating our Caring About Success expectations and our Code of Conduct. 

• Role modelling the standard of behaviour, respect and courtesy expected from students and staying calm and 
in control at all times. 

• Clear classroom rules are established and these are specific, positively phrased and consistently applied 
throughout the lesson. 

• Planning lessons, that start promptly and in an orderly manner and provide challenge for all students. 

• Using seating plans to meet needs of the students and record these on MINT class 

• Instructions will be clearly delivered and checked for understanding by pupils.  When instructions are not 
followed, language of choice will be used, including “take-up time”, to enable students to make good choices. 

• Applying rewards and sanctions as per school policy.  The emphasis of the positive is key to promoting positive 
behaviour for learning. 

 
If these strategies have been used, but have failed to modify the behaviour of the students within lessons, teachers 
should instigate the use of the agreed hierarchy of school sanctions (see page 12).  If a student’s behaviour is extreme 
and it is not appropriate to use the strategies outlined above, assistance should be sought immediately.   

Behaviour checklist for teachers (from ‘Getting the Simple Things Right’ – Charlie Taylor DfE, 2011) 

Classroom  

• Meet and greet pupils when they come into the classroom.  

• Have a system in place to follow through with all rewards and sanctions.  

• Follow the school behaviour policy.  

 
Students  

• Know the names of children.  

• Have a plan for if children misbehave.  

• Ensure other adults in the class know the plan.   

• Understand pupils’ individual needs.  
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Teaching  

• Ensure that all resources are prepared in advance.  

• Praise the behaviour you want to see more of.  

• Praise children doing the right thing more than criticising those who are doing the wrong thing.  

• Adapt resources. 

• Stay calm.  

• Have clear routines for transitions and for focusing the attention of children.  

• Teach children the class routines.  

Staff induction, development, training and support: 
All new staff will have training to ensure they know the school code of conduct and routines for behaviour.  There will 
also be a follow up Continuous Professional Development (CPD) session where questions will be taken.  Additional 
support sessions will be delivered to Initial Teacher Training (ITT) and Early Career Teachers (ECTs) in the first term to 
look at behaviour management and establishing positive relationships.   
 
Throughout the year there will also be CPD opportunities to refer back to behaviour management strategies.  Within 
this, school leaders will consider any appropriate additional training and support which may be required for staff to 
meet their duties within the school behaviour for learning policy.   
 
The use of ethos walks will help the Senior Leadership Team to gain further insight and identify any training needs.  
Teaching staff will continue to get support through these alongside feedback and developmental conversations to 
enhance behaviour for learning strategies where appropriate. 
 
Student Responsibilities 
Our student responsibilities are: 

• Abide by the Code of Conduct and follow all school rules and policies (see Appendix 1). 

• Look smart and wear your uniform with pride.  Items should be marked with the student’s name. 

• Be punctual, equipped and organised for all lessons so you are ready to learn. 

• To treat people, property and the environment with care and respect. 

• To listen and follow instructions given, without argument. 

• To behave sensibly, try their best and always allow others to learn. 
 

The role of parents/carers 
Parents/carers work alongside the school to ensure their child’s/children’s potential is achieved.  They are 
specifically asked to help by encouraging their child / children to: 
 

• Be kind to others 

• Treat people, property and the environment with respect and be aware of the effect that their behaviour 
can have on others 

• Be proud to be a member of The Billericay School 

• Be prepared for each day at school and come ready to learn 

• To listen and follow instructions given, without argument. 

• To behave sensibly, try their best and always allow others to learn. 
 
Parents/carers are expected to follow the Parental Communication and Meetings policy guidance when contacting 
the school. 
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Student Transition 
The Pastoral and Personalised Learning Teams will liaise with feeder primaries to discuss known issues relating to 
behaviour.  The school will seek to gain information on previous incidents, strategies used and outcomes to support 
the child to be successful at The Billericay School and to reduce the risk of repeated unwanted behaviour. 
 
The Heads of House visit our feeder schools to meet the students and our Induction Day provides an opportunity for 
students to visit the school and learn about our expectations before joining.  Our Induction Evening enables us to 
have early parental contact and establish early support for those with additional needs.   
 
Throughout the academic year our assemblies programme and personal development curriculum support our ethos 
alongside parents/carers’ evenings and information evenings. 
 
When a student joins mid-year, they meet with a member of the Pastoral team, who will go through our 
expectations, rules and routines and are assigned a buddy to support them.   Their Pastoral Support Assistant (PSA) is 
also available as a point of contact, who will support them whilst they adapt to life at our school. 

 

SECTION C 
 

Rewards and Sanctions 
 
Rewards 
Positive behaviour for learning is to be celebrated and rewarded.  They support our Code of Conduct and values and 
ethos. We believe that positively reinforcing good behaviour or achievement can be more effective than just 
sanctioning poor behaviour or low achievement.  Students should know when they are doing well and should be 
praised accordingly. We do this in a range of ways including: reward points, hero postcards, scholar and ambassador 
badges, activities and trips.  Our rewards assemblies will celebrate the successes of our students each term. 
 
Rewards Points are inputted in the Achievement Section of SIMS by class teachers, form tutors and pastoral and admin 
staff. The MyEd app alerts parent/carers when rewards are inputted.  The reward points have been set up to mirror 
the behaviour points, with a weighting towards behaviour points. 
 
As well as successes in the classroom, there are opportunities to be involved in the wider school community.  This can 
include being your form representative at Backchat (our student council), being a buddy for a new student or a student 
in a lower year group, joining Students for Students and applying to be a Prefect in Year 11. 
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Sanctions 
The school employs a number of sanctions where behaviour, effort and/or attitude fall short of what is expected.  We 
aim to maintain discipline and order in school and, as far as possible, we encourage students to take responsibility for 
their own good behaviour.  There are times when students do not respond to this positive approach and then a number 
of strategies are used to ensure incidents are dealt with appropriately.  
 
The following hierarchy of sanctions should be followed, except in cases of a more serious nature where an immediate 
decision to internally or externally suspend a student may be made by the Headteacher as appropriate. 
 
Staff need to reprimand when behaviour is not initially as expected and initially should: 

• Make it clear what the expectations are  

• Give a verbal warning and expect the student to fall in line 

• Sign the Student Planner or Uniform Card if appropriate, e.g. for lateness, missing work or forgotten 
equipment 

• Issue behaviour points if behaviour continues after a verbal warning.  The student must be made aware of the 
behaviour point they have incurred and encouraged to make better choices.  This is to be done in a calm 
manner 

• Make a phone call to parents/carers.  This is often a very useful strategy, particularly in preventing future poor 
behaviour.  We work in partnership with parents/carers. 

 
There are times when further escalation is required and although it is not appropriate for a student to be sent out to 
stand in a corridor unsupervised for a long period of time, for some, a short period (up to 5 minutes) may be of use.  
This period may give a student the opportunity to reflect on their behaviour, “cool off” or so that the teacher can 
speak to them in private. When taking to a student, teachers use the language of choice to give the student the 
opportunity to make the right decision. 
 
When behaviour persistently disrupts learning or is more serious and needs immediate action, the SIMS ‘assistance 
required’ button should be used to obtain the assistance of the Walkabout staff.  The member of staff on Walkabout 
may reprimand the student and resolve the issue resulting in the student getting to return to the class or they may be 
removed from the lesson if the behaviour is so severe it is warranted.   
 
Further sanctions 
 
Recording behaviour on SIMS 
Behaviour points are ranked in severity from C1 to C5 and incur an appropriate sanction and increasing number of 
behaviour points accordingly (listed in Appendix 3). Form Tutors, Heads of House, Student Services and SLT check 
numbers of behaviour concerns recorded in SIMS.   
 
Reports 
The Data Provision team generate Weekly Behaviour Reports throughout the year for the Pastoral Team to analyse 
and put in place appropriate support, intervention and sanctions. Students may be placed on a Behaviour 
Report/Personal Achievement Card. Depending on the level of concern this may be to their Form Tutor, Pastoral 
Support Assistant, Personalised Learning, Head of House or SLT. Parents/carers will be informed and a meeting may 
be necessary.  A bespoke Behaviour Plan may be put in place.  
 
Detentions 
A range of detentions are available to staff to use should behaviour continue to not meet our high expectations for 
behaviour, effort and / or work below expected standard. 
 
Teacher detention: A member of staff may wish to impose a break time or lunchtime detention.  When this occurs, 
the teacher will allow reasonable time for students to eat, drink and use the toilet.   
 
Teachers may also wish to use the opportunity to talk to students regarding their behaviour at the end of the of the 
school day but this will only inconvenience students until 3:10pm. 
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Department/Faculty detention: These detentions are run by departments and faculties after school for more serious 
and persistent classroom offences, missing homework or failure to attend a break or lunchtime detention.  They may 
be 30 or 60 minutes in lengths.  Teachers and Subject Leaders may use discipline slips to process incidents of poor 
behaviour. 
 
Immediate Senior Leadership Detentions: This detention take place every day from 3:00pm – 4:00pm and is 
supervised by the Senior Leadership Team.  Schools have the legal power to issue detentions outside the normal school 
day without notice, however we will send notifications for these detentions electronically via MyEd.  Any student who 
needs to use a telephone to make arrangements about getting home will of course be permitted to do so. 
 
When a student is removed from a lesson, they will be taken to a sixth form lesson for the remainder of the lesson.  If 
they do not disrupt that lesson, there will be further consequence, however if there is an issue in that lesson or they 
refuse to go in then they will go to the Removal Room.  Removal from a lesson incurs an immediate 60 minute SLT 
detention, however this may not always be required if the student completes the time in sixth form lesson.  When this 
behaviour continues after an immediate SLT detention, a student could be removed from a series of lessons through 
arrangement with the Head of Department / Faculty.  The student would be removed to a colleague’s class, often sixth 
form, for a period of time and then may go on department report. 
 
Similarly any student who is rude or disruptive at break or lunchtime or in the corridors will also receive an immediate 
60 minute after school detention.  
 
Lateness to a lesson without a valid reason and note or lateness to school three times in a fortnight, will also incur a 
next day after school detention of 30 minutes, as will missing planners. 
 
We continue to provide parents/carers with at least 24 hours’ notice for other detentions whenever possible.  
Parents/carers are reminded that they cannot legally refuse to allow an after school detention to take place involving 
their child.  
 
Banned items, searches and confiscations 
The following list of items (whilst not exhaustive) are banned from being brought into school.  The school does not 
need parental or student consent to search a student if it is thought a student has prohibited items: 

• Weapons e.g. knives or blades 

• Tobacco products including smokeless tobacco, e.g. E-cigarettes/vapes, and any other associated smoking 
equipment 

• Lighter and matches 

• Alcohol 

• Illegal drugs 

• Legal high or stimulant substances 

• Paint thinners or other solvents 

• Stolen goods 

• Pornographic images (of any kind, including images on phones or tablets) 

• Fireworks 

• Anything that has been, or is likely to be, used to cause injury or commit an offence 

• Anything else that the Headteacher deems inappropriate or dangerous. 
 
Students may be searched for prohibited items, any item banned by the school rules or any item considered harmful 
or detrimental to school discipline. Items will be confiscated and parents/carers informed. In the case of illegal items, 
police may also be notified.  
 
No mobile phones should be seen or heard on school property and will be confiscated. Phones that are confiscated 
after the start of the student’s lunch break will not be returned until after 3.00pm the following school day. 
Confiscations made before the start of the student’s lunch break will usually be returned at 3.00pm on the same day 
but this may be deferred to 3.00pm the following school day where the senior staff consider this appropriate. Students 
needing to use a telephone may ask at Student Services or F block reception. If confiscated, jewellery and other items 
e.g. ear pods, can only be collected from Student Services on Fridays after school. 
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Online Behaviour and Use of Social Media 
Any student who breaches our Code of Conduct online will also receive appropriate sanctions. Bullying, harassment, 
bringing the school into disrepute or setting up or following accounts which do any of the aforementioned are all 
unacceptable behaviour and students will be sanctioned accordingly.  
 
Harmful sexual behaviours 
All students are encouraged to report harmful sexual behaviours, harassment or use of sexual language. Any incidents 
will be investigated according to DfE guidance and our Safeguarding Policy.  

 
Section D 

 
Internal and external suspension, permanent exclusion and alternative provision 

 
Internal Suspension – Use of our Removal Room and The House 
These are areas where students are removed to for a period of time for disrupting learning or the smooth running of 
the school. This is usually for severe disobedience, defiance or disruption.   
 
The Removal Room 
A referral for a day in the Removal Room may only be made through a Head of Department/Faculty or Head of House 
to the Student Services Manager or SLT. Students may also be placed in the Removal Room temporarily if removed 
from a lesson, and is not successful in a Sixth Form lesson, during a student related investigation or following a breach 
of the school’s code of conduct. 
 
The House (G01) 
The House is part of our internal suspension provision and is used for behaviour intervention with students. Some 
breaches of our Code of Conduct may necessitate a student working in the House as an alternative to a suspension. 
This will give the student an opportunity to discuss their recent behaviour with staff and reflect on how they could 
make different choices so the behaviour does not reoccur. If a student is to spend a day in the House, they will bring 
a letter home and the parent / carer will also be informed by telephone and email.  
 
The Inclusion Hub (C01) 
The Hub is a new provision to support students to receive additional input to help address poor behaviour.  Referrals 
are made to the Hub Manager and agreed by the Pastoral Leads (Appendix 2).  Students could be based in here full 
time for a period of time or for certain lessons, where they will complete school work and work on developing 
strategies so that the behaviour does not reoccur and can be effectively reintegrated. 
 
External suspension and permanent exclusion 
The school does not consider suspension or permanent exclusion lightly and our approach follows the Department for 
Education guidance to schools.  
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1101498/Susp
ension_and_Permanent_Exclusion_from_maintained_schools__academies_and_pupil_referral_units_in_England__i

ncluding_pupil_movement.pdf 
 
Suspensions are decided by the Headteacher or by a Deputy Headteacher in the absence of the Headteacher. 
Permanent exclusion is decided upon by the Headteacher. Suspensions are considered when a serious breach of the 
school’s code of conduct has occurred and the term of each suspension will be judged on the nature of the incident 
and the context of an individual student’s prior record of behaviour and conduct in their school career. Serious 
breaches for which permanent exclusion will be considered include, but are not limited to: weapons or drug related 
incidents; violence, harassment or intimidation; persistent disruptive, abusive, dangerous and/or defiant behaviour. 
 
Parents/carers will be informed of any suspension verbally in the first instance, followed by a formal written 
communication.  All children have a right to an education and students on suspensions should continue with their 
reading, learn key spellings and definitions in all subject areas, complete work set via online learning platforms e.g. 
Google Classroom Home Access to Learning; Sparx, Seneca. The school will take reasonable steps to set and mark work 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1101498/Suspension_and_Permanent_Exclusion_from_maintained_schools__academies_and_pupil_referral_units_in_England__including_pupil_movement.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1101498/Suspension_and_Permanent_Exclusion_from_maintained_schools__academies_and_pupil_referral_units_in_England__including_pupil_movement.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1101498/Suspension_and_Permanent_Exclusion_from_maintained_schools__academies_and_pupil_referral_units_in_England__including_pupil_movement.pdf
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for students during any suspension of up to five days, although for short-term suspensions this will not always be 
practicable.   
 
In school there are also internal inclusion facilities available to try to reduce the risk of suspension and to address 
negative behaviour. 
 
Alternative Provision and External Agencies 
For some students it may be appropriate to personalise their timetable with Alternative Provision for their individual 
educational needs and in order to minimise disruption to the learning of others. This is done on a case by case basis 
by Personalised Learning in consultation with the HOH and SLT. (see Alt Ed Guidance) 
Where behaviour concerns may be affected by circumstances outside of school we may engage the support from a 
variety of outside agencies including, for example, Children’s Social Care, Family Solutions, The Children’s Society, 
GLOW and CSS. (see individual Behaviour Plans) 
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Appendix 1 – Student behaviour expectations and Code of Conduct 
 
Within the classroom: 

• Students must enter the classroom in a quiet, orderly way when invited to by staff. 

• Students must abide by the teachers’ seating plans  

• Students must listen to and value the opinions of others. 

• Students must behave sensibly, try their best and always allow others to learn. 

• Students must follow all Health and Safety instructions in order to keep themselves and others safe.  

• Students must not eat or drink during lesson time. 
 
Within School Buildings: 

• If an article of lost property is found, it should be taken to Student Services. 

• Valuable personal items or large amounts of money should not be brought into school.  

• No student should be out of lessons without a signed exeat pass, found in the student planner. 

• Students must move and behave in a safe and sensible way at all times. 

• When moving about the buildings, students must keep to the left and use the designated ‘up’ or ‘down’ 
stairs.  

• Students must line up and queue for lessons, or lunch, in single file and in and orderly manner. 

• Students must obey notices e.g. “Examination, No Entry” 

• Students must dispose of litter in the bins provided. 

• At lunchtimes students are expected to remain on site. All food purchased should be from the appropriate 
outlets in school. 

• Students should remove coats when entering the Dining Hall. 

• Students should leave the dining area promptly when finished. Crockery and cutlery should be returned to 
the trolley provided and the dining area should be left tidy.   

• Students should avoid crowded areas and behave appropriately at all times. 

• Students are not allowed into any teaching rooms unless supervised by a member of staff or as a member of 
an agreed lunchtime room. 

 
Within the School Site and Wider Community: 

• Students must behave appropriately on public transport and on their way to and from school. 

• Students must dispose of all litter in bins provided, in and out of school.  

• Students access to the field changes according to the weather and as a reaction to litter.  

• Ball games are only allowed at SLT discretion on the school field, 4G pitch and tennis courts. 

• Tobacco, vapes, alcohol and other drugs are not permitted on the school premises or on the journey to or 
from school. Students bringing these or other banned items into school risk exclusion. 

• No form of gambling or financial enterprise is allowed. Any charity fundraising must be agreed by SLT. 

• Students are not allowed in areas where cars are parked, at any time during the school day. 

• Mobile phones are not allowed to be seen, heard or used on school premises. No mobile phones should be 
brought into school and will be confiscated if seen or heard by staff. Wearable Wi Fi enabled devices 
including Apple and other smart watches are not permitted and will be confiscated. Phones/smart watches 
that are confiscated after the start of the student’s lunch break will not be returned until after 3.00pm the 
following school day. Confiscations made before the start of the student’s lunch break will usually be 
returned at 3.00pm on the same day but this may be deferred to 3.00pm the following school day where the 
senior staff consider this appropriate. Students needing to use a telephone may ask at Student Services or F 
block reception.  

• Students wishing to travel to school by their own transport will need to obtain a permit from Student 
Services and agree to abide by the cyclists’ code. They will need to wear a helmet to preferably completed 
Level 3 Bikeability Training.  

• Students may be searched for prohibited items, any item banned by the school rules or any item considered 
harmful or detrimental to school discipline. Items will be confiscated and parents / carers informed.
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Appendix 2 – Inclusion Hub  
THE BILLERICAY SCHOOL 

INCLUSION HUB - STUDENT REFERRAL 

 

 

Name:         Form:    
    
Referred by:    Date of Referral:   Date to attend from:  
 
No of days: -1      2 to 5 days        Other 
 
If a longer duration is required please speak to DRK/CRK prior to arranging    

 

SEND: PP: HPA: SG/CP: M/F:   

 

Reason for referral:                                                   
 
 
 
 

 

Timetable (Subjects/lessons for which referred) 
 
 
 

 

Targets / Aims: 
 
1 
 
2 
 
3 

 

Inclusion Strategies/ Support Needs:                             
 
 
 

 

Additional Info: 
 
 

 

Provision  
(circle as appropriate)  

UNIT INCLUSION HUB HOUSE 
Internal Alt Provision 

Parent/carer aware 
 

 Meeting Booked  

Authorised:  …………………………………...  (K Dempster or K Cooper) 
Appendix 3 – SIMS Behaviour Types and Related Sanctions 
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Guidance Summary (types of behaviours and range of possible sanctions): 

 

Behaviour Code Type of behaviour Type of sanction 

C1 Lateness 
Insufficient CW or HW, including Sparx, lack of equipment / 
uniform 
Inattention, chatting, calling out 
Disruption to learning 

Concern logged in planner for 
parent/carer and FT / HOH 
Behaviour point logged 
10 min detention, planner signed 
 

C2 Persistent lateness; failure to attend 10 min detention 
Incomplete or inadequate CW or HW 
Continued disruption; poor behaviour 
Disobedience, rudeness, disrespect 
Mobile seen or heard 

Behaviour points logged 
20 - 30 min detention 
Withdrawal Unit break / lunch 
 
Mobile confiscated 

C3 Failure to attend detention 
Consistent incomplete or inadequate CW or HW 
Persistent or extreme disruption; removal from lesson 
Aggression, disobedience, defiance 
Inappropriate sexual conduct or language 

Behaviour points logged 
60 min detention 
Withdrawal Unit break / lunch 
 
Internal exclusion – House / Hub 

C4 Failure to attend detention 
Smoking, vaping 
Inappropriate use of ICT / social media / phone 
Extreme disruption, defiance, disobedience 
Endangering others 
Bullying 

Behaviour points logged 
 
Internet / network ban 
Internal exclusion - Withdrawal Unit / Hub 
/ House 
Suspension 

C5 Violence, verbal abuse, vandalism.  Persistent bullying. 
Persistent or extreme disruptive, defiant or dangerous 
behaviour.  Gross disobedience. Alcohol, drugs.  Weapons 

Behaviour points logged 
Internal exclusion - Withdrawal Unit / Hub 
/ House 
Suspension 
Behaviour Contract; L2 intervention 
Alternate Timetable 
Permanent Exclusion 

 


