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14 December 2021 
 
Dear Parent/Carer, 

Re: Return to School – January 2022 
 
As a result of recent Government guidance that all students are to be offered a single lateral flow test upon 
return to school in January, I am writing to advise you of the resulting change to start dates and the COVID testing 
arrangements for the start of the term.  
 
In order to minimise the loss of teaching time, while simultaneously deploying staff to supervise tests and 
register results, we will facilitate testing on Tuesday 4 January and Wednesday 5 January, with all year groups 
returning to school on Thursday 6 January. Whilst not in school testing, students will be set work on Google 
Classroom.  Please refer to the table below for testing dates and times according to year group and surname. 
 
Stage One – Testing at home 
 
We will provide every student currently in school with test kits before we break up for Christmas on Friday 17 
December. Advice is that all students should continue to test over the Christmas break and carry out a further 
test on either 2 January or 3 January,  prior to returning to school for an onsite test. Please continue to report 
results via Test Register and Test and Trace in the usual way. 
 
If necessary, additional tests can be ordered via the following link:  
https://www.essex.gov.uk/getting-tested-for-covid-19/if-you-dont-have-symptoms  
 
Stage Two – On-site testing 
 
Because of the desire to complete the testing process as efficiently as possible and to minimise disruption to 
lessons, we will offer on-site testing to all students as outlined below. The tests will be self-administered under 
the instruction and supervision of staff.  It is a simple process, which students have now done many times.  
 
Supervising staff will remind students at each stage exactly what to do. The results will be then be checked and 
reported. We will ask pupils to wear masks and remain socially distanced until the tests have been completed. 
On the day of their year group testing, students must arrive promptly at their allocated time slot and should go 
straight home afterwards and continue with remote learning. We advise that you, as parent/carer, deliver and 
collect them. There will be a large volume of tests to register and report and we will inform parents immediately 
of any positive result. Positive results will then require a confirmatory PCR test.  
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Testing will be scheduled as follows: 
 

Year group Allocated Test Date Allocated Test Time by Surname Location 

13/12 Tuesday 4th January 

9:00 am  – A to C 
10.00 am  – D to H 
11:00 am  – I to O 
12:00 pm  – P to Z 

Sixth Form Common Room/study 
area 

11 
 

Tuesday 4th January 
 

9:00 am  – A to H 
10:00 am  – I to Z 

Sports Hall 

10 
 

Tuesday 4th January 
11.15am  – A to K 
12.15pm  – L to Z 

Sports Hall 

9 Wednesday 5th January 
9:00 am  – A to K 
10:00 am  – L to Z 

Sports Hall 

8 Wednesday 5th January 
11:00 am  – A to J 
12:00 pm  – K to Z 

Sports Hall 

7 Wednesday 5th January 
1:00 pm  – A to H 
2:00 pm  – I to Z 

Sports Hall 

 
Please note - all students will be set work via Google Classroom on Tuesday 4 January and Wednesday 5 January 
and are expected to work remotely before and after their allocated test slot.  All years will return to school as 
normal on Thursday 6 January and attend form time. 
 
Consent 
 
Students arriving at school for testing will require consent. When they arrive at school, we will assume that the 
consent already given for testing in school stands.  If you do not consent to testing in school, please test at home 
and report the results in the usual way. 
 
Reasons not to test in school 
 
If your child has any symptoms, please book a PCR test. Do not send them to school for onsite testing. Your 
son/daughter should also not attend for onsite testing within 90 days of a positive test result.   
 
We have been overwhelmed by the support of our parental community during this pandemic and we know that 
you, like us, want to ensure that there is minimum interruption to learning as we begin a new term. One in three 
people who test positive for COVID-19 do not have symptoms and so regular asymptomatic testing continues to 
be a vital part of the country’s response to managing the virus. This approach is designed to minimise the spread 
of COVID-19 in the school and wider community and support children to remain in face-to-face education, which 
is our top priority.  
 
Asymptomatic testing continues to be a key measure in ensuring that cases remain low and schools can remain 
fully open. I must, however, advise you that we are currently experiencing increasing levels of COVID related 
staff absence and we may, during the course of this week, be in a position where we are forced to move to 
remote learning for individual year groups.  I will of course notify you as soon as possible should this need to be 
the case.  
 
I would like to thank you once again for your ongoing support. 
 
Yours sincerely 

 
Mr P Berry 
Acting Headteacher, BA (Hons) 


