
Google Classroom
Desk-Top version

This is a free online web service that allows you to 
access homework, assignments, materials and pastoral 
guidance to support your education online. Your 
teachers can then see your work, mark it and return to 
you online.

Every week you will need to ‘check-in’ on Google 
Classroom with your Form Tutor.

This Power point will give you all the information 
needed to set up your account on:

www.googleclassroom.com

http://www.googleclassroom.com/


First go to:

Google classroom works on PCs, macs, 
tablets and phones (although you may 
need to download an app).
To sign in you need to enter your 
Google email. This starts the same as 
how you would log in to school 
network:

e.g: 
20surnameinitial@billericayschool-
email.co.uk

The red element will be unique to you 
and what year you joined the school. 
So if you are Joe Smith your log in will 
be:
20smithj@billericayschool-email.co.uk

www.googleclassroom.com

mailto:20smithj@billericayschool-email.co.uk
http://www.googleclassroom.com/


Password

The password for students 
who are signing into Google 
Classroom for the first time 
is: Welcome2020

It is IMPORTANT you change 
this password once you have 
logged in. This prevents other 
students from accessing your 
work.



Continue…



You are a student user

You are a 
student - click 
on the correct 
picture please.



Joining a ‘classroom’

You can join any class as 
long as you have been 
invited by a teacher or 
given the CODE by your 
teacher. 



Check-in, Homework, Assignments
This is just an example. 
By joining a classroom 
you will be able to see 
on the STREAM if there 
is any work or 
messages been 
uploaded.

You can then click on 
any of the posts to see 
what you need to do.



Check-in, Homework, Assignments

You will see 
options along the 
top. 
Stream -
announcements 
are posted here 
and if the teacher 
permits, you can 
comment 
Classwork
- Click here to see 
your assignments. 
Upcoming 
- Deadlines for 
work due 



Viewing work that has been set.

Click the 
classwork tab 
and click the 
assignment to 
be completed.

Click view 
assignment 
and read the 
task 
instructions 
carefully. 



Completing tasks.

To return 
work to your 
teacher, 
click the ‘add 
or create’ 
option



Uploading work.

Choose the location of the 
file. If the file is on your 
computer, choose file upload. 
If you need to send photos of 
your work, you will need to 
capture these first with your 
phone and then 
- either upload to google drive 
or 
- transfer to your computer. 
- You could email the photos 
to yourself and then open on 
our computer. (It is much 
easier to upload photos using 
the mobile app. See the 
mobile instructions if you 
need to upload photos) 



Handing in work.

When you have attached your 
work, click “turn in”. 
You can also add a private 
comment to your teacher. 
If work is returned to you 
from your teacher, it will be 
available here and your 
teacher may also leave you a 
comment. 



Weekly check-in

Every Monday after 
school you will need to 
complete and submit 
your ‘check-in’

Go into google 
classroom and click on 
your form class

Click on form class



Weekly check-in using PC

Select the Weekly 
Check in assignment 
that will be posted 
each Monday

Click on latest 
assignment



Weekly check-in using PC

First time you open the 
assignment it will 
remind you to hand it 
in once you’ve 
completed it

Click on got it



Weekly check-in using PC

Open the google 
document 

Click on check in 
form



Weekly check-in using PC

Fill in the boxes using 
your keyboard to let 
your form tutor know 
how you are and any 
issues you might have 
accessing online 
learning. 

Mark in appropriate box -
‘/’ will do. 



Weekly check-in using PC

Hand in your form no 
later than Monday 
evening each week. 

Click on turn in



Weekly check-in using PC

The first time you do 
this it will remind you 
that you can message 
your form tutor by 
using this box, and 
your tutor can message 
you here too. 

Click on got it



Weekly check-in using PC

Click on hand in



Weekly check-in using PC

It’s now submitted and 
you can exit the form 
classroom.

Click here to leave form and 
access your other classes. 


