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14 September 2020 
 
 
 
Dear Parent/Carer 

 
Welcome to the new academic year 2020/21. 
 
First of all, I want to say a huge thank you for everything that families have done to keep our community 
safe since COVID-19 became part of our lives. As a parent, I know how challenging this has been for all of 
us. The Billericay School has been following the guidance issued by the DfE to make sure everyone can 
return to school safely but, however much we try, we cannot remove every risk. We always have to balance 
different risks in our lives, and this is no different. The risks of attending school are small, and need to be 
weighed against the risks of not attending. Schools will look and feel very different because of these COVID-
safe changes. 
 
I would like to welcome all students to The Billericay School for this academic year with a special welcome 
to our year 7 students who join us for the start of their next stage of education. They have settled in 
extremely well in the new setting and have made new friendships which I hope will flourish over time. Every 
student has a planner full of helpful information and space to record homework and achievements. Year 7 
parent/carer will have an opportunity to meet their child’s tutor on Wednesday 16 September 2020. We 
will also endeavour to facilitate something similar for other year groups as soon as we can. Details of which 
will follow in due course.  
  
Full Opening Update  
 
Thanks to all your help and support, this year has got off to a smooth start. Students have arrived well-
presented and with the correct equipment. More importantly, they have demonstrated a positive attitude 
to beginning their next year of study and, in  doing so, made a success of the new arrangements that have 
been  put in place in response to the government guidance for school reopening.   I must pay tribute to 
them for proving once again how resilient and adaptable they are. They really are a huge credit to you as 
parents/carers and to us as a school! 
 
I would also like to pay tribute to staff, for overcoming a bewildering set of new routines and practices.  
 
However, it is clear that the national conversation and context is changing and I feel that it is important to 
write to you now in order to not only remind and update you on our current procedures but also to share 
with you our planning for the potential changes to school operation in light of the changing national context.  
  

mailto:info@billericayschool.com
http://www.billericayschool.com/


Page 2 of 4 
 

  

 

 

 
Timings of the School Day  
 

We believe that the timings that we have put in place are working well. We are aware of some issues 
regarding students using public bus routes and we have been in contact with local transport operators in 
order to try and resolve these. A number of staff also use these buses and are reporting that the earlier 
services are operating well and capacity is good on these earlier services. 
 
We have asked all parents/carers to ensure that students avoid entering the school site before 8.10am. This 
request is made to enable us to guarantee that students can avoid mixing between year group bubbles.   
Whilst we are able to accommodate a very small number of students on site before 8.10 am, I would ask 
that if at all possible, students continue to adjust the timing of their arrival to reflect the later opening of 
the school site for students. Students must also ensure that they move directly to their respective year 
group ‘home zone’ and remain there.  
 
Access to the School Site for Parents/Carers  
 

 

In my update of 28 August, I wrote to explain the initial arrangements that were being put in place to 
manage parental communication with the school in a safe and secure way. Those arrangements have 
proved successful and will now continue until further notice.  Parental communication must be by 
telephone or email in the first instance and we are unable to facilitate any parental meetings that have not 
been pre-arranged with a member of staff. Please do not drive onto the school site or enter via the 
pedestrian gate without first communicating with our office staff via the intercom system, even if the gates 
are open when you arrive.  
 
Parental Partnership Day 
 
Due to the current guidance on minimising the number of external visitors on site, our Parental Partnership 
Day arrangements have been adjusted. We are now only able to invite parents/carers of Year 7 students in 
to school to meet with their form tutor on the afternoon of Wednesday 16 September. We are currently 
exploring ways to facilitate additional year group meetings that would normally take place on this day and 
will be in touch in due course if we are able to support this. Please be reminded that in order to facilitate 
the Year 7 appointments, the school will finish for all years at 12.10pm. NIBS have been informed and their 
services will be altered accordingly.  
 
Face Coverings  
 
I am grateful to parents/carers and students for their support in our request that face coverings be worn in 
all lesson transitions around the school. Whilst there may be some debate surrounding the wearing of face 
coverings in schools nationally, it is clear that staff and students feel reassured by this simple addition to 
our school routines. I am sure that as the term progresses, the wearing of face coverings will facilitate staff 
to remain in the classroom and for students to feel that the school environment is as safe as it can be. If 
your child is using the disposable style face coverings that they arrive in school with a number of spares for 
the day. Whilst the school has purchased a small supply it is not possible to guarantee that one will be 
available. Replacement face coverings, as with other essential equipment such as pen pencil and ruler, must 
be purchased from the student services desk. We would also ask that parents/carers consider the 
environmental impact of disposable/single use face coverings and where possible for students to have two 
reusable coverings with them.  
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I would ask parents/carers to continue to support the school in reminding students to wear face coverings:  
 

 On public transport for the duration of the entire journey  

 If they are walking in close proximity to friends outside their ‘bubble’ on the way to school 

 As they arrive into school and as they walk into their ‘home zone area’. 

 In the home zone areas when not eating or drinking at break or lunchtime.  

 As they walk from one area of the school to another during lesson transitions and to and from their 
‘home zones’ 

 As they use the toilet facilities and walking to and from those facilities (It is only by wearing face 
coverings in the student toilets that we are able to operate more than one student at a time using 
the facilities)  
 

I would also remind parents/carers that:  
 

 Students may wear a face mask in the classroom/in a lesson.  However, this remains by request. 
Please contact the school to discuss any request for a student to wear a face covering in the 
classroom environment.  

 Individual student circumstance may mean that wearing a face covering is not appropriate and  we 
again request that parents/carers contact the school to discuss the context and to explore a 
reasonable way forward that supports the safety and well-being of the school community as a whole 

 
Social Distancing  
 
Our operational planning is in accordance with government guidance. Schools are asked to maintain a broad 
curriculum and to maintain the separation of year group bubbles wherever possible according to the 
individual circumstances of each school. Our model is based upon each year group being considered as one 
separate bubble. It is not possible to socially distance in any way within those bubbles. The system we are 
operating now does allow each year group bubble to be kept separate at most times. If cohort groups do 
pass each other it is as they move between buildings outdoors or on very rare occasions as they pass in 
corridors. With the introduction of staggered movement times, crowded corridors are avoided and students 
pass through quickly.  The additional mitigation of wearing face coverings provides further safety of year 
groups. 
 
I am greatly reassured that the model of operation that we have put in place, with staff collecting and 
returning teaching classes to their home zone after each lesson, is one that maximises our ability to 
maintain social distance between year group cohorts. Please remind children that they must stay with their 
class as they move to and from zones. 
 
I must praise our students for the way in which they have adapted to the routine of wiping down surfaces 
and equipment as an extra, reassuring enhanced cleaning measure, before their use in each lesson. It is 
only by maintaining this that a full ‘normal’ school experience will be possible to sustain. I invite 
parents/carers and students to bring their own hand sanitiser and antibacterial wipes with them to school 
for this purpose should they be able to.  
 
Continuing Use of Google Classrooms  
 
Students are to continue to use the Google Classroom platform whilst in school. All students are expected 
to complete the weekly ‘pastoral’ form tutor check in on their Google Classroom tutor group class each 
Monday. Students are able to engage with their form tutor and advise of any issues that we may be able to 
support them with.  The first check-in also collects information about students’ IT access. All subject 
teachers are in the process of setting up a Google Classroom for their new teaching classes. In order to 
minimise the touching of exercise books by staff, the majority of homework tasks will be set and marked 
on the Google Classroom platform until further notice. A further control measure is that any ‘hard copy’ 
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written work should be submitted on a separate sheet of paper rather than completed in the student 
exercise book. Students with limited access to the required technology at home will be able to either upload 
a photograph of the work completed on paper or hand in the work.  
 
Future Contingency Planning 
 
Whilst it is our hope and intention that our schooling will continue without interruption, we are also acutely 
aware of the ever changing national picture and of the fact that some settings/providers have already been 
forced to reduce the number of students in school or have had significant numbers of staff that have been 
unable to report for duty due to COVID related circumstances. I feel it appropriate to share with you the 
realistic possibility that we may be forced to adjust the provision we are able to offer as a school in light of 
student and staffing contexts and in line with county and government guidance.  
 
Should any such change prove necessary, we will of course inform parents/carers as quickly as possible and 
please be assured that we would seek to reverse any such adjustments as quickly as possible in order to 
return to a full opening for all students.  
 
Initial contingency planning would see all year groups other than year 11 and 13 moving to a 4 day in school 
and one day at home rotation. Should wider reductions prove necessary, we will move to a rolling two week 
in school and two week at home using virtual learning platforms in rotation. 
 
I would like to thank you for your continued support and should there be any further changes we will of 
course let you know as soon as possible. 
 
Yours sincerely 

 
 
Mr A Mohammed, B.Ed. (Hons) 
Headteacher 


