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28 August 2020 
 
Dear Parent/Carer 

Update - Face Coverings and Parental Access to School 
 

Following recent announcements in the news regarding COVID19, you will no doubt be aware of the 
governments’ decision surrounding the use of face masks in schools. 
 
As I am sure you can appreciate, we are educationalists and not COVID19 experts.  Our job is to minimise the 
risk to our community as much as we possibly can and to that end, although the guidance is still vague, we feel 
under the circumstances it is necessary to review our approach. 
 
Face Coverings  
 
Previous communications have stated that your child may wear a face mask as an added mitigation. 
 
Our face mask guidance at this time is as follows: 
 

- Students are asked to wear a plain face mask 
o If they are walking in close proximity to friends outside their ‘bubble’ on the way to school 
o As they arrive into school and as they walk into their ‘home zone area’. 
o In the home zone areas when not eating or drinking at break or lunchtime.  
o As they walk from one area of the school to another during lesson transitions and to and from 

their ‘home zones’. 
o As they use the toilet facilities and walking to and from those facilities 

 
- Face masks MUST as outlined be plain and suitable for a working environment. They must not carry any 

obvious branding, logos, flags or other individualised styling. 
 

- Students may wear a face mask in the classroom/in a lesson, however this remains by request. Please 
contact the school to discuss any request for a student to wear a face covering in the classroom 
environment. 
 

- If an individual students circumstance means that wearing a face covering is not appropriate we again 
request that parents contact the school to discuss the context and to explore a reasonable way forward 
that supports the safety and well-being of the school community as a whole.  
 

- Students MUST wear face masks appropriately and any misuse will lead to our Behaviour Policy being 
employed in order to safeguard our community. I have attached the Student Agreement which should 
be signed and handed in when your child returns. Students who previously returned the agreement 
when they attended school during partial reopening do not need to sign it again. 

 
Staff may also be wearing face masks/visors, particularly when moving around the school, when on duty or at 
certain times during lessons to aid the teaching and learning process. It may be necessary when on duty for staff 
to remove face coverings in order to undertake their duty effectively, they will however be following social 
distancing rules wherever possible. 
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Maintaining a distance and following the guidelines sent out earlier this week remain absolutely crucial in order 
to reduce any risks.  The full document from the government can be found at:  
https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education 
 
Parental Access  
 
As you will no doubt be aware, schools have had to plan carefully to minimise the number of visitors that are 
present on site during the course of a working day. That means meetings with external agencies, staff training 
or group meetings and other school-based events have had to be reviewed, postponed or cancelled. The access 
to the school site for parents is another aspect of school operation that it has also been necessary to review and 
I am now able to inform you of the changes that have been made: 
 

 In the first two weeks of term there will no ad-hoc or unscheduled access to the school site for parents 
and no provision to deliver messages or items to students. All parental communication must be by 
telephone in the first instance.  It is more vital than ever that students arrive at school with all of the 
equipment, uniform and food or drink that they will require for the day ahead. I would also remind 
parents that there should be no use of mobile phones to communicate between a student and home. 
Any student that uses their mobile phone during the school day for any reason will be sanctioned and 
the phone will be confiscated. The student services desk is available to students who require a message 
communicating home.  
 

 From Monday 14 September, there will be limited parental access to the school site but this will be 
subject to restrictions to ensure the safety of staff and students and to minimise risk. Parents wishing 
to drop an item off in reception will be able to do so. Access for these unscheduled arrivals on the school 
site are by pedestrian access only and parents will be required to wear a face covering whilst on site. 
Only one parent visitor to the reception area will be allowed at any time, and parents may need to wait 
at the school gate until access can be given. I would ask that parents only enter the school site when 
directly asked to by a member of the school staff. Parents must go directly and only to the main 
reception, where an item drop off point will be located. Reception staff will then facilitate the collection 
and delivery of the item to the student in liaison with the student services team.  

 

 Any parent wishing to discuss any issue with a member of staff must do so by telephone in the first 
instance. It will not be possible to facilitate meetings with a member of staff that have not been 
prearranged. Where possible, meetings will be conducted by scheduled telephone calls. Where the 
school judges a face- to- face meeting to be required, this will be scheduled in advance. Where possible, 
on-site meetings will be scheduled after 3pm. On-site meetings will also be subject to restrictions in 
terms of number of attendees. Parents will be required to wear face coverings on site and may be 
required to do so during the meeting.  

 
Finally, please be aware that the RBLC is currently closed to students before and after school and cannot, 
therefore, be used as a waiting area.  We would ask that no students enter the school site prior to 08.10 am and 
leave promptly at the end of the school day. There is currently no provision for students to remain on site without 
prior permission.  
 
Thank you for your continued support and, should there be any further changes we will of course let you know 
as soon as possible. 
 
Yours sincerely 
 

 
 
Mr A Mohammed, B.Ed.(Hons) 
Headteacher 
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