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 What you have to do for your summer 

research 
 

In this project you need to investigate a business organisation.  Try to use 

what contacts you already have.  Where do your parents or other relatives 

work?  Find out as much as you can about the business.   

 

It would be great if perhaps you 

could go to work with your 

parent/s or relatives for a day, so 

that you can find out a lot about 

the business first hand. 

 

 

 

Some occupations may be a 

little more hazardous than 

others for you to spend a day 

with you parents! 

 

 

 

There are a number of types of business in the UK.   

 

 Sole trader 

 Partnership 

 Private Ltd Company 

 Public Ltd Company 

 Charity 

 Voluntary organisation 

 Franchise 

 Cooperative 
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On pages 7 to 12 there are some questions that you should try to answer 

for your business.   

 

What you need to research: 

 Type of ownership that business has (e.g. sole trader, partnership, 

ltd, etc) 

 Purpose of the business (e.g survival, profit, gain market share) 

 The advantages and disadvantages for the owner of having that 

type of business ownership 

 Details of type of liability 

 Size of the business (e.g. small, small- medium, medium, large) 

 Scale of the business (local, regional, national, European, global) 

 The main functional areas of the business (e.g. Marketing, Finance) 

 Whether the business is in the Primary, Secondary or Tertiary 

Sector. 

 Whether the business has experienced growth or decline over the 

past few years, and why this is so. 

 

Before you start your research though, it would be the useful to read the 

information on pages 4 to 6, which provides you with some basic 

knowledge of the key topics you will be looking at. 
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Types of Business Ownership 
 

Sole trader 
This is the term given to the owner of a business 

which is a sole proprietorship (a business owned by 

that person). This type of business has 

UNLIMITED LIABILITY.  This means that if the 

business gets into debt, the owner has a legal 

obligation to pay off those debts.  If there are 

problems doing this, the owner’s personal 

belongings may be taken to settle the debts. 

 

Partnership 
This is a business organisation which has 

between 2 and 20 owners.  All of them will 

have UNLIMITED LIABILITY.  Their 

personal belongings may be taken to pay off 

the debts of the business.  If one partner 

doesn’t have enough personal belongings to 

pay off their share of the debt, the other 

partners will have to pay that share as well! 

 

Private Limited Company 
This is a type of business which sells shares to people who become 

SHAREHOLDERS.  The shares CANNOT be sold on the stock 

exchange.  The shareholders have LIMITED LIABILITY.  Their 

personal belongings cannot be taken to pay off the business’ debts.  If the 

firm goes out of business all they lose is the value of the shares they 

bought. 

 

 

 

Public Limited Company 
     This type of business also sells shares and once again 

the owners are called SHAREHOLDERS.  However, 

these shares can be sold on the stock exchange. 

Shareholders also have LIMITED    

            LIABILITY. 
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Charities and other voluntary organisations 
A charity is a particular type of voluntary organisation – 

one that takes a distinctive legal form and has a special tax 

status. In the UK today there are probably over 500,000 

voluntary organisations but fewer than 200,000 of these are 

registered charities. 

        

Charities can be organised in a number of different ways – they can be an 

unincorporated association, a trust or a company limited by guarantee. 

Each of these has a different structure – for example, a charity that is 

formed as a registered company will be governed by a board of directors, 

a charity that is set up as a trust will be governed 

by a board of trustees. Every charity has to have a 

governing document that sets out the charity's 

objects and how it is to be administered. 

 

Franchise 
This is a business organisation where the right is 

given by one business to another to sell goods or 

services using its name.  An example of a franchise 

would be The Body Shop.   

 

The FRANCHISEE agrees to manufacture, distribute or provide a 

branded product.   

 

The FRANCHISOR is the business which gives franchisees the rights to 

sell its product, in return for a fixed sum of money or a royalty payment. 

 

 

Cooperative 
There are two types of cooperative.   

 

A CONSUMER COOPERATIVE is a business 

organisation owned by consumer shareholders and which 

aims to maximise benefits for its customers.  You will have 

seen this type of business.  There are many cooperative 

supermarkets.  There is even a cooperative funeral service. 

 

A WORKER COOPERATIVE is a business organisation owned by its 

workers who run the business and share the profits among themselves. 
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Functional Areas in Business 
 

Many businesses are organised by FUNCTION.  This means that they 

are organised according to the tasks that have to be completed, such as 

production or finance. 

 

There are a number of business functions which you should be aware of. 

These include: 

 

 Administration 

 Customer service 

 Distribution 

 Finance 

 Human Resources 

 ICT 

 Marketing 

 Sales 

 Production 

 Research and Development (R and D) 

 

You are not going to be told in this section what each of these functions 

do.  Finding this out will be part of your summer research. 
 

 

Types of Production 
 

There are three types of production. 

 

Primary Industry 
This sector includes activities which mine, grow, 

collect or cut down raw materials, such as in coal 

mining, or agriculture 

 

Secondary (Manufacturing) Industry 
This sector transforms primary products into manufactured goods. 

 

Tertiary (Service) Industry 
This sector contains businesses which provide services.  

Examples would include banks, hairdressing, travel, 

schools, hospitals and the police force.
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Research for Business  

 

Name of Business 

 

___________________________________________________________ 

 

Location of Business 

 

___________________________________________________________ 

 

Type of ownership this business has (e.g. sole trader, partnership, ltd, etc) 

 

___________________________________________________________ 

 

 

Purpose of the business (e.g survival, profit, gain market share) 

 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

The advantages for the owner of having that type of business ownership 

 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 
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The disadvantages for the owner of having that type of business 

ownership 

 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Does the business have limited or unlimited liability? 

 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

What does this mean for the business? 

 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Size of the business (e.g. small, small- medium, medium, large) 

 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 
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Scale of the business (local, regional, national, European, global) 

 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Which of the following functional areas does the business have?  Try 

to find out as much as you can about each functional area that exists 

in your business. 

 

Administration 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Customer service 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Distribution 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 
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___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Finance 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Human Resources 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

ICT 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 
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Marketing 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Sales 

 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Production 

 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Research and Development (R and D) 

___________________________________________________________ 

___________________________________________________________ 



 12 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Is the business is in the Primary, Secondary or Tertiary Sector. 

 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

Has the business experienced growth or decline over the past few years, 

and why this is so? 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 
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Making use of what you have discovered 

 

Now DESCRIBE your business.  You can produce your evidence in any 

suitable format.  This might include: 

 

 A set of slides and notes for a PowerPoint Presentation.   

 Posters 

 Leaflets 

 A written account using a Word Processing Package 

 

Your description of your business must look at: 

 

 Type of ownership that business has (e.g. sole trader, partnership, ltd, 

etc) 

 Purpose of the business (e.g survival, profit, gain market share) 

 The advantages and disadvantages for the owner of having that type 

of business ownership 

 Details of type of liability 

 Size of the business (e.g. small, small- medium, medium, large) 

 Scale of the business (local, regional, national, European, global) 

 The main functional areas of the business (e.g. Marketing, Finance) 

 Whether the business is in the Primary, Secondary or Tertiary Sector. 

 Whether the business has experienced growth or decline over the past 

few years, and why this is so. 

 

Your work must be handed into your business teacher at the end of your 

first lesson in September. 

 

And finally 

 

Make sure you do spend lots of time resting and having fun over the 

summer.  There will be lots to do when you start Year 12 in September. 


