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The Billericay School 

Notes of Guidance for Appellants 
 
WHAT DO I NEED TO PUT IN MY GROUNDS OF APPEAL? 
You must give your reasons in writing why you want a place at The Billericay School for your child. These may be, for 
example, related to but not limited to personal, educational, social, medical, family circumstances, etc. but the decision 
is made by a panel which is independent of the school so the school is unable to advise on the merits of any appeal 
case or give an opinion as to whether an appeal is likely to succeed 
 
WHAT HAPPENS AFTER I SEND THE APPEAL FORM IN? 
We will confirm receipt of your appeal (via post or email). 
You will receive formal notification by post of your appeal date, and time plus additional arrangements and information 
relating to the hearing, via the clerk to the Independent Appeal Panel. 
Information which explains the reason(s) for refusal of a place, the format of the hearing and further supplementary 
information about the school will also be included. 
 
Once you have received documents from the clerk, you will only need to contact the school: 

 To cancel your appeal; or 

 To amend any contact details already given; or 

 To submit by post any supplementary paperwork; or 

 To advise that you cannot attend in person 
 
WHAT IS AN INDEPENDENT APPEAL PANEL? 
The panel is made up of three people who have no connection with the school, the local authority or the appellants 
and have not been involved in any way in the school’s admission process.  They are independent people, some of 
whom will have had past experience in education (but not connected to The Billericay School) and others whose 
experience is outside of education.  They will have received training in admission and appeals legislation.  
There is also an independent clerk to the panel whose role it is to record proceedings and, if necessary, to advise the 
members on legal points and correct process.  
The role of the panel is very specific, as it may consider only the case put forward by the school admission authority 
(the governing body) for refusing to admit a child and the appellant’s case for wanting the child to be admitted to the 
preferred school.  
If the panel decides to uphold the appeal it has the authority to instruct the school to admit the child over and above 
those children already admitted via the published admission criteria.  The panel can either uphold or dismiss the 
appeal.  
 
DO I NEED TO ATTEND THE APPEAL?  
You are encouraged to attend to make oral representations at the hearing (to put your case in person), although you 
may agree that the panel consider your case based on written submissions.  If you choose not to attend the hearing, 
your child’s case will be considered solely on the written grounds of appeal and other information or evidence 
submitted. 
At the hearing you will also hear a representative of the school explain the school’s case and there will be the 
opportunity for panel members, school representative and parents to ask and answer questions of each other. 
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You may if you wish be represented or accompanied by another person to assist you. 
If you indicate that you will attend the hearing but fail to do so, the panel will go ahead and hear the case in your 
absence, based on the written grounds of your appeal and other information or evidence submitted. Hearings may 
only be adjourned to another day in very exceptional circumstances. 
 
WHAT HAPPENS AT THE APPEAL HEARING? 
The hearing will be in two stages:  
The first part will focus on the school admission authority putting its case for refusal of admission to the school. This 
will explain the admission process and why and how all available spaces have been allocated to higher priority children. 
The second part will focus upon your specific reasons and case for wanting your child to be offered a place. 
 
THE DECISION 
The panel’s decision is also taken in two stages. At the first stage, it must be satisfied that the admissions policy and 
process have been applied correctly and that the admission of a further pupil or pupils to the school would “cause 
prejudice to the provision of efficient education or the efficient use of resources”  This is the legal wording used in the 
DfE School Admissions Appeal Code. 
At the second stage of the decision making process the panel must balance the prejudice to the school against the 
reasons put forward by the parent (or parent’s representative).  
The panel must decide whether the appellant’s case for their child to attend the school outweighs the prejudice to the 
school by admitting additional pupils. 
 
The decision of the panel, including the reasons for that decision, will be notified to the school, and the appellant in 
writing by the clerk after the hearing. Where appeals held over several days, a decision will not be communicated until 
all the individual cases have been heard and the panel has reached a decision on all of them. 
The decision reached by the Panel is legally binding on all parties i.e. there is no further appeal by either the parent or 
the school 
 
Notes:  

a) The appeal process and outcome has no bearing on the school’s waiting list i.e. children whose admission has 
been dismissed at appeal will remain at their  waiting list position, as determined by the admission criteria. If 
a place becomes available subsequent to the appeal, it will be offered by the school 

b) Appellants do not have any right to a second appeal in respect of the same school within the same academic 
year, unless, in exceptional circumstances the admission authority has accepted a second application from the 
appellant because of significant and material change in the circumstances of the parent, child or school but 
still refused admission. 

 
 
 
The school will use the information you provide to process your appeal, and contact you regarding it.  Your information will not be 
shared with others unless required to do so by law.  For more information explaining how we use your information please see our 
Privacy Notice on the school website:  http://www.billericayschool.com/assets/Uploads/Files/Governing/2019-20-files/Compass-
Trust-Privacy-Notice.pdf 
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