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THE BILLERICAY SCHOOL 
A MATHS & COMPUTING COLLEGE 

  School Road, Billericay, Essex, CM12 9LH 
Tel 01277 655191  Email info@billericayschool.com  www.billericayschool.com  

 

Dear Parent/Carer   
 

I am very pleased to welcome both you and your child to The Billericay School. On accepting a place here you 
agree to work in partnership with us for the next five or seven years. This booklet will introduce you to key 
information as we start working together in supporting your child to meet their full potential. I draw your 
attention particularly to The Home School Agreement (in our Parent/Carer Consent Booklet) and to our school 
policies, especially on Uniform, Behaviour and E Safety (including mobile phones) which are all available on our 
website. 
 

To help you take your first steps, we have organised two useful and informative induction sessions: 
Student Induction:  Tuesday 05 July 2022*  8.35am – 3.00pm for students only. 
Parent/Carer Induction: Tuesday 05 July 2022*   5.30pm – 7.00pm for parents/carers only. 
 

On Tuesday 05 July, children will be following a timetable specially designed to increase their familiarity with 
new subjects, teachers and buildings, whilst at the same time providing opportunities to meet new friends. 
Break and lunchtime will be supervised in A Block Quad and the Dining Hall respectively; hot or cold lunch 
options are available on a self-service basis, or a packed-lunch may be brought from home.  A meal deal is 
available (main course, dessert and drink/priced at £2.90) and there are various other options ranging from 
90p to £2.20 for hand held food.   
 

Students should be at school for 8.35am on Induction Day and go straight to the main hall fully equipped for 
lessons (pens, pencils etc.) and dressed in full PRIMARY SCHOOL UNIFORM.  
This day ends promptly at 3.00pm and I would ask you to ensure that children are either collected on time 
(from the school playground next to the main hall) or that they are clear on specific arrangements on where to 
meet or how they are to get home.  For the safety of all students, parent/carers will be unable to access the 
school grounds by car; access to the school is via the pedestrian gates.  Please park safely and considerately 
elsewhere. 
 

On Tuesday evening, parents/carers are invited to presentations by Mr Berry, Headteacher, and other 
members of the school’s Senior Leadership Team, on the key elements of the secondary school transfer.    
 

*Due to the ongoing health situation regarding COVID-19, events may need to be adapted in order to comply with 
updated Government guidelines. Parents/Carers should review the school website on a regular basis for any necessary 
updates relating to planned events: http://www.billericayschool.com/admissions/year-6-to-7-september-intake-2022/ 
If you have any enquiries please email admissions@billericayschool.com  
 

Year 7 will start at 8.35am on Friday 02 September 2022 and we look forward to welcoming your child on their 
first day at The Billericay School. 
 
 

Yours sincerely 

 
Mrs C. Berry 
Deputy Headteacher 

 

 

    

 
Headteacher: Mr Patrick Berry, BA (Hons) 

 

Deputy Headteacher: Mrs Charlotte Berry, BA (Hons)              Deputy Headteacher: Ms Joanne Ingate, BA (Hons), MA 

The Billericay School is an academy within the “Compass Education Trust Ltd” which is a charitable company limited by guarantee. 

Registered company no: 07666213. Registered office: School Road, Billericay, Essex, CM12 9LH 

mailto:info@billericayschool.com
http://www.billericayschool.com/
http://www.billericayschool.com/admissions/year-6-to-7-september-intake-2022/
mailto:admissions@billericayschool.com
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Admissions Team 
 
We understand that the transfer from primary to secondary school can seem very overwhelming, and we are here to 
support both you and your child during the process.  
 
If you have any questions or concerns please do not hesitate to contact the school.  
 
 

 

Mrs Berry Deputy Headteacher/Head of Pastoral  
My role encompasses everything to do with student welfare, wellbeing, behaviour and 
personal development.  Pastoral care starts long before your child enrols in year 7, our Heads 
of House and Pastoral staff speak to year 6 teachers and gather information about every child 
joining us to enable a smooth transfer to The Billericay School.  I promise you that within 
weeks of them starting in September your child will be happy, confident and enjoying 
secondary school life. 

  

 

Mrs Griffiths Year 7 Co-ordinator/Head of Keller House 
I am part of a large and brilliant pastoral team who really get to know all the children in our 
care.  In addition to speaking with Year 6 teachers in the Summer Term, myself and other 
Heads of House and Pastoral staff meet with students at their primary school.  We undertake 
activities and talk to children about moving to The Billericay School, and what to expect.  This 
enables us to find out more about them to share with our staff, so that from their first day 
there is a team of people who already know them as an individual.  

  
 

 

Mrs Barton Admissions Officer/Data Provision Team Leader 
I may have already had the opportunity to meet with you in person at our open morning 
events, and I am here to continue to support and guide you during the transfer phase.  I am a 
good first point of contact for the Admissions Team, and can help with any questions or 
concerns you may have, and provide information relating to your child’s enrolment in 
September.  If you  have concerns or information that you wish to bring to our attention 
please do not hesitate to contact me on 01277 655191 option 2 or via 
admissions@billericayschool.com 

 

mailto:admissions@billericayschool.com
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Pastoral Information 
 
House/Form Groups 
Prior to arrival in September, all Year 7 students are placed in a vertical House tutor group and appropriate Year 7 
teaching groups.  There will usually be three to five year 7s in each tutor group. They benefit hugely from advice and 
support from the older years in their form and, in turn, take on leadership responsibilities themselves as they 
become older. Form time is used to get ‘ready to learn’ and children will undertake a range of activities each week 
including Literacy and Numeracy, ‘Thought for The Week’ discussions, and a weekly current affairs and general 
knowledge quiz.  
 
Information about the curriculum studied in year 7 is available on the school website. The form and teaching groups 
are organised by Mrs Berry, Deputy Headteacher, the Heads of House and Curriculum Coordinators. Placement is 
based upon relevant academic and social information received from primary school visits and National Key Stage 2 
test results/teacher assessments.  
 
The form tutor will be your child’s first point of contact and will always be able to help or advise them or you.  We 
also have an extensive Pastoral Team at Student Services who will help take good care of your child.   
 
We have five House Groups: Curie, Edison, Keller, Newton and Scott.  Siblings are placed in the same House. 
Children from the same school are not usually placed in the same forms. 
 
 
 

     
  

 

 

  Curie Edison Keller Newton Scott 

Head of House Mr Fifield Mr Howells Mrs Griffiths Ms Carton Mr Stokes 

Pastoral 

Assistant 

Mrs Dewell/ 

Mr Legg 

Mrs Wood Mrs Josefson/ 

Mr Legg 

Mrs Toomey Mrs Murray 
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Student Services/Pastoral Office 
The Student Services/Pastoral Office deals with student related issues.  This is a central point for students and all 
students are able to report to the office for help and support. 

 
Code of Conduct 
We believe that good behaviour results from having high expectations. Ultimately, good discipline is achieved when 
everyone understands, believes in and applies a common code of conduct. We recognise that good behaviour and 
self-discipline need to be taught and learnt. Positive reinforcement and rewards are used effectively and sanctions 
are fair, consistent and deployed as necessary.  
 
We follow the guidance for behaviour and discipline as set out by the Department for Education, which states that 
schools are empowered to impose detentions outside of school hours and that parental consent is not required for 
detentions.  
Schools are not obliged to give notice or reason for a detention being set, but as a school working in partnership with 
parent/carers to support the maintenance of good conduct and behaviour; we endeavour to provide notification for 
after school detentions of more than 10 minutes. In the most cases, we use email notifications to advise parents of 
detentions that have been imposed.  We expect students to take responsibility for their work and conduct and 
attend detentions when set. 

 

The Billericay School Home School Agreement  
It is expected that all parties adhere to the agreement.  We have tried to keep our version short and simple, 
recognising the very strong parental support that our school has always received.  We ask that you and your child 
please read and sign the Home School Agreement contained in the consent booklet.  A copy is also published on the 
school website in the School Policies Section. 
 
School Policies/GDPR Privacy Notices 
School Policies/GDPR Privacy Notices are reviewed and updated regularly and are published on the school website 
www.billericayschool.com  (located in the ‘About’ section).   
 
Information relating to student data can be found in the ‘Delivery of the Curriculum and Pastoral Care - Privacy 
Notice’.  For information about your rights in relation to the use of personal data please see section 5 of our 
overarching ‘Compass Trust Privacy Notice’ which is located in the same ‘About/GDPR’ area on the website.  Parents, 
or students if aged 16 or over, have the right to object to any information over and above name, address and date of 
birth being shared with the Local Authority or a provider of youth support services by sending written notification to 
the school. 
 
If you have any questions please do not hesitate to contact Mrs Gordea, Trust Services, Governance and Compliance 
Manager on 01277 655191 or email the school at info@billericayschool.com   
If you do not have access to the internet please contact the school office. 
 
Mobile Phone Policy 
It is our policy that ideally no mobile phones should be brought to school. They will be confiscated if seen or heard 
by staff. 
Phones/smart watches confiscated from lunchtime onwards are not returned until after 3.00pm the following school 
day. Confiscations before lunch will be returned at the end of that school day.  
 
Use of mobile phones to message, photograph or video in school is forbidden, and may result in a Suspension.  
Wearable Wi Fi enabled devices including Apple and other smart watches are not permitted and will be confiscated if 
seen by staff. 
 

http://www.billericayschool.com/
mailto:info@billericayschool.com
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The Billericay School Uniform & Equipment 

 Our full Uniform Policy is located in the School Policies section on the school website) 

 

Blazer Black. This may be purchased from any supplier. (Must be a blazer, not a fitted jacket). 

School Badge Already integrated on blazers purchased from the uniform shop or a badge may be purchased 
separately from the shop to be sewn to a plain blazer pocket. 

House Badge Provided by the school in the first instance, to be sewn on to lapel.  
Additional badges may be purchased from the school. 

Shirt Plain white standard school shirt with a collar that can be buttoned to the top. 
These may be long or short-sleeved.   

Tie Black & gold, with coloured stripe denoting year group.  Only available from the uniform shop. 
Neatly knotted over the top button. 

Jumper/Cardigan 
(optional) 

 Black with school stripe and logo – only available from the uniform shop. 

 (Only jumper/cardigan permitted)  

Trousers  Black, tailored in style, and long enough to cover the top of the shoe. (No jeans, leggings, very  

 skinny or very wide styles). Plain black belts with discreet buckles may be worn. 

Skirt Black knee length (kilt design) only available from the uniform shop. (Only skirt permitted)  

Shoes Plain black leather (or vegan alternative), formal and sensible/safe. (No suede, canvas or  
other non-leather fabrics, no shoes with logos, coloured laces etc. No trainers, sandals,  
high-heeled or any fashion shoes/boots) 

Socks Plain black Tights Plain black or neutral 

Outdoor Coat Plain (no large logos/no hoodies) Scarves/Hats/Gloves Not permitted inside  
 

PE: As a school we are moving towards the simplest and most gender neutral sports kit we can. We are also looking carefully at our curriculum in PE 

& Sports to ensure we offer equitable access to a wide range of sporting activities for all, regardless of gender. With this in mind, we would advise 
students to not purchase the Rugby Shirt or Football Boots until they are assured they will be playing these sports.  

Rugby Shirt (for all those playing Rugby)  Black/White reversible (only available through uniform shop). 

Black Round Neck Jumper  Plain black jumper (small logos are acceptable) NO hoodies.  

Polo Shirt  White with logo (plain white polo shirts are also acceptable) 

Sports Shorts  Black Outdoor Long Socks: Black Indoor Short Socks: White 

Football Boots  for all those playing football 

Sports Trainers Sports Trainers, non-marking soles (no fashion sports shoes)  

Swimming Costume/Shorts/Cap Black    Note: Students should also bring a towel 

Optional Uniform/PE Items Plain Black Tracksuit Bottoms (only permitted during cold weather) 
Plain Black Lycra Sports Leggings (for trampolining) (no fashion cotton leggings) 
Plain Hairband (no sequins flowers or fashion hairbands) 

 

Equipment: Calculator: Casio FX 83gt/85 models (any variant of this is acceptable) / Black Fibre Tipped Handwriting Pen 
& Purple Ballpoint pen (in addition to basic pens/pencil handwriting equipment / Science Goggles (for practical lessons) 

 

Make Up: is not permitted in Years 7 & 8.  Discreet make up may be worn in Years 9, 10 & 11, however false lashes, eye-liner, 

heavily made up brows, and heavy foundation/bronzer are not permitted. Students will be expected to remove. 

Nail Polish: is not permitted in any year group.  Students will be expected to remove it.   

False Nails: Artificial nails of any description are not permitted.  

Jewellery: no jewellery, with the exception of a wristwatch (not a ‘smart watch’ as no internet enabled devices or mobile phones 

are permitted to be used in school) and one small stud earring in each ear lobe.  Body piercings and any other type of jewellery are 

not permitted. 

Hair: no noticeable or unnatural hair colourants. Extreme styles such as spiking, sculpting, excessive use of gels or waxes, close-

cropped, shaved or shaved pattern styles are not permitted.  Parents considering allowing their child to have a hairstyle that may 

be considered to be ‘extreme’ should seek guidance from the school. 

Please note: Students wearing trainers without a medical note from their doctor/physiotherapist will be provided with alternative 

black footwear.  Students who arrive at school without a blazer or tie, or who have inappropriate footwear, piercings or extreme 

hairstyles will not be allowed to attend mainstream lessons, and will be placed in the school’s Withdrawal Unit.  Students wearing 

artificial nails will be expected to remove them. If this is not possible, they will work in the school’s Withdrawal Unit and will need 

to arrange for them to be removed as soon as possible before returning to school and normal lessons. 
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Uniform  (In association with S Simmonds & Sons Ltd) 

 

Please note that Year 7 September 2022 intake will wear a tie with a RED stripe. 
 

Opening Hours (for shop located on school site):  
Monday – Friday (Term Time) 8.00am – 9.15am / 01277 654417.  
Please note the number of visitors to the shop/school site may be restricted during busy times. 
 
For your convenience, we will be holding a School Uniform Sale Day on Saturday 11 June from 9.00am to 12.00pm 
(10% discount offered on this day).  Mrs Berry, Deputy Headteacher and Mrs Barton, Admissions Officer will also be 
available to discuss any concerns you may have regarding your child’s transfer from primary to secondary school. 

 

 
 
Simmonds will also be offering 10% discount from 21 May – 10 July online for all students. 
Prices are published in the ‘Parents/Carers’ Section on the school website www.billericayschool.com  
Payment can be made by: Cash or Debit/Credit Card OR ORDER ON-LINE AT www.simmonds-ltd.com (a delivery 
charge may apply to internet sales). 

http://www.simmonds-ltd.com/
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We are sure that you will agree when we say that maintaining high standards of uniform is important.  We review 
our policy in consultation with students and parents/carers on a regular basis and publish up to date information and 
guidance on the school website.  Prices of items are displayed on the school website and updated regularly. 
 
The school aims to ensure that no student is prevented from attaining any of the school’s standards because of lack 
of finance.  Therefore, in some cases where families are experiencing financial hardship the school may be able to 
assist by subsidising certain activities or items.  “Friends of Billericay School” which is the school’s PTA charity also 
provides a small grant each year to our hardship fund.  Applications to this fund are dealt with in the strictest 
confidence and should be made in writing (once your child is on roll) to Mrs Berry, Deputy Headteacher.  
 
Various items of second hand uniform are available to purchase to help keep costs low.  Further details of when the 
sale of second hand uniform will take place will be published on the school website (Admissions/Year 7 September 
2022 Intake section).   
 
Equipment  
It is expected that students are fully equipped for lessons (pens, pencils, ruler etc.)  Students must also be equipped 
with a calculator.  The calculator required is the Casio FX 83 or 85 models (any variant of this is acceptable).  There 
will be a sequence of lessons on the use of a calculator in the scheme of work that requires this model.  It does 
everything required for GCSE, and is the easiest calculator to use and most intuitive one on the market.  It can be 
purchased from the school for a reduced rate.  
 
In order to encourage good handwriting, we recommend that all students use a fibre tipped handwriting pen (for 
example the ‘Berol’ black fibre tipped handwriting pen or WH Smith own brand) and a purple ballpoint pen to use in 
their exercise books (to write their responses to teacher feedback).  Your child will be given a set of these items on 
their first day and additional items/sets may be purchased from the school once your child is on roll.  In order to 
make it as convenient as possible for students to be properly equipped, we also offer the facility for students to buy 
the above writing equipment from the main office by making the charge against their cashless catering account 
(dependent on sufficient credit available). 
 
Students are also expected to be equipped with plastic Science goggles, as they will participate in a range of practical 
lessons.  These will be available to purchase via your child’s Parent Pay account and students will be presented with 
their goggles during their first lesson and will retain their individual pair throughout.  
 
 
Lost Property 
Lost Property is handed in to Student Services, so please ensure that you child’s name is clearly written on all of their 
equipment, property and clothing.  
 
Named items are returned to your child.  Unnamed items that are not claimed are donated to charity at the end of 
every term. Students may check for items at break time during the school day.
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General Information 
 
The School Week 
The school works a timetable, which allows for the most effective use of resources, both human and physical.  Each 
day will begin with Form Registration and/or Assembly at 8.35am and finishes at 3.00pm. 
 
Absence 
In all cases of absence, the school must be notified on each day of absence before 9.30am (reasons provided should 
be specific).  Notice of absence can be made by dialling the school number (01277 655191) and selecting option 1 
from the automated menu.   A note in the student planner and, where appropriate, a medical certificate should also 
be sent with the student when they return to show the school’s attendance team. 
 
Absence during the School Day 
In circumstances where a child does leave school before the end of the school day, they must sign out with the 
school’s attendance team.  All students must show written permission from a parent or carer clearly stating the 
date/time and reason for leaving the school premises.  On no account may a child leave school during school hours 
unless permission has been requested. 
 

Sickness in School 
Students who are unwell during the school day should report to the school medical room.  If necessary, parents will 
be contacted with a view to having their child taken home.  (Please note: students should not contact parents direct, 
but report to the Medical Room where the decision to call home will be made)  In cases of emergency, students may 
be taken to hospital and parents notified. 
 
Holiday Leave 
Parents are requested not to arrange family holidays during term time; holiday leave will be classed as an 
unauthorised absence and may result in a penalty notice being issued.  If absence is unavoidable for any reason, 
students must collect a Leave of Absence form from the attendance team, which should then be returned back to 
that office.  Authorising absence during term time is at the school’s discretion. 
 
Homework 
Homework is of great importance at The Billericay School.  It is used to develop understanding of a subject or an 
idea; to introduce new subjects and ideas; to reinforce work studied in class; and perhaps most of all to develop the 
habit of working and thinking for oneself.  
 
Students will be issued with a student planner at the start of each school year in which they will be required to note 
the details of each homework set and record information discussed during Learning Conversations.  It is important 
that the planner is kept up to date for two reasons.  First, if a student knows precisely what has been set, they are 
more likely to complete homework satisfactorily.  Secondly, the student planner is a means of keeping parents 
informed.  Teachers sometimes write in the planner and parents may do so as well.  In the latter case, it is the 
responsibility of the student to draw the comment to the attention of the member of staff concerned. 
Form tutors regularly check planners and parents are asked to sign it at the end of each week.  If parents have 
anxieties about homework, they may start by looking in exercise books and if they believe problems exist then they 
are asked to contact the Head of Department or Head of House. 
 
We are sometimes asked by parents how much help they should give their children in completing homework.  There 
is no straightforward answer.  Much depends on individual circumstances, but we would suggest that 
encouragement, interest and the checking of work provide invaluable support to children; the more the better, 
providing you are not doing it for them!   
One of the best ways to help your child with their school work is to make sure they read regularly.  Reading with your 
child will improve their writing and spelling and enable them to be more confident in all subjects.   
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Study Support 
We are very proud of our wide ranging extra curricular programme for students of all years and all levels of ability.  
As our school motto suggests, we care about success and success can be achieved in a variety of ways. We believe in 
students having skills in a variety of areas. Thus, our curriculum caters for a wide range of talents and interests from 
sport, music, languages and drama to chess, risk takers and sci-fi club.  All students are encouraged to attend a range 
of extra-curricular clubs and societies on offer.  Information is available on the school website and updates are 
regularly published on the TV screens around the school. 
 
Personalised Learning SENCO: Mr S. Beckett 
The Personalised Learning Team is responsible for supporting students with special educational needs.  Importance is 
placed on providing support for students, which enables them to take part in all lessons with their peers.  Resources 
are, therefore, channelled into ensuring needs are met in mainstream classes, where special educational needs 
personnel work alongside class teachers to facilitate full access to the National Curriculum for all students.  Students 
needing to develop their reading, spelling, or numeracy skills receive additional support from the SEND department, 
in many cases working on programmes tailored to their individual needs.   
 
The progress of students with Education Health and Care Plans, or those on the SEND Register are monitored and 
reviewed regularly.  Parents/carers and students are invited to meet with the member of staff co-ordinating the 
student’s SEND provision, to share successes and achievements and to set targets for the coming term. 
 
Provision for Inclusion 
For students who, for whatever reason, cannot attend mainstream lessons for a period of time, provision is available 
in the KS4/KS3 Inclusion Base.  This is ground floor provision, with extensive IT facilities, where students can work in 
a small, supportive environment. 
 
The Resource Based Learning Centre (RBLC) 
The role of the Resource Based Learning Centre is central to raising standards and maximising progress for all 
students through developing independent learners who read widely for pleasure and information. Our RBLC prides 
itself in responding to the needs of students and making available relevant curriculum material and new books for 
students to enjoy. 
 
We aim to encourage an enthusiasm about reading through a diverse range of material including books, magazines, 
audio-visual material such as talking books and DVDs. We also providing access to I.T. facilities, including the Internet 
and have thirty computers which can be used for homework, studying, revision and research. 
 
The RBLC aims to help students develop: 
 Information and data handling skills 
 Research Skills 
 A passion for reading 
 
The RBLC is open from 8.00am to 4.00pm each day.   
We aims to support students’ personal development and interests as well as a passion for reading.  Enjoyment and 
enthusiasm is also fostered through books.  We also aim to instil a “reading culture” throughout the school by using 
the “Accelerated Reader” programme, which leads to reading growth for every student. The RBLC promotes an age 
relevant book of the month to encourage reading for pleasure. We always have a member of staff on hand to help 
with any general enquiries or reading suggestions. 
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Remote Virtual learning Platforms 
In the first instance of any School Closure, students are to refer to the Access to Home Learning Plans on the school 
website and their subject and Year group Google Classrooms for updates on Remote Learning and other important 
information.  Student guides and helpful information for virtual learning platforms (Google Classroom and Google 
Meet) are published on the school website (Students/Home Learning Curriculum).   
We may sometimes record Google Meet sessions for a variety of purposes. Students will be informed at the start of 
the Meet if it is being recorded and that by attending they understand this and give their consent.  As a matter of 
course, recording will happen in the case of extended 1:1 Google Meet/Zoom sessions with students.  
 
Free School Meals 
The Billericay School is responsible for the approval and administration of Free School Meals in accordance with 
qualifying rules, which are decided by Central Government. 
The government gives additional funding to schools for every child who is registered as being entitled to a free meal.  
This applies even if the child decides not to take the meal.  This additional money is used by the school to support the 
student’s education and to maximise their opportunity and achievement.  We would therefore encourage all parents 
to apply if they qualify, as you will be helping your child by doing so. 
 

If you think your child is entitled to a Free School Meal Award, please ensure you have completed section 7 on the 
data collection sheet in the consent booklet.  The Billericay School confirms entitlement through the Eligibility 
Checking Service provided by the Department of Education. 
 
ParentPay 
Once your child is on roll, we ask parents to use our school online payment system to make dinner money top-ups, 
school trip payments, payments for music lessons and other online payments for your child, quickly and easily.  
(Please bear in mind that during peak activity times transactions may not appear on accounts instantly). 
Please complete and return the white ParentPay form (enclosed with your consent booklet) with your email address.  
Upon receipt, the school will issue you with a ParentPay ID and password.  Details of the activation code for your 
account will be issued to you at the end of the Summer Term (July 2022). 
 

If you have other children already attending the school you will still need to complete this form as every student 
requires an individual account, however these can be linked in ParentPay. 
 

Cashless Catering 
The school operates a cashless catering system.  This system allows us to improve our school meal provision, and 
provides a more efficient and improved quality of service, as well as a number of clear benefits for students and 
parents. The system incorporates the latest technology and eliminates the need for students to carry cash.  It also 
provides anonymity for those entitled to free school meals.   A list of frequently asked questions can be found on the 
school website, however should you have any further queries please contact the School Office. 
 
The Billericay School uses a biometric system that recognises the fingerprint of each child at the tills.  Parents are 
able to pay for meals by crediting the student’s “ParentPay” account.  Any amount of money (minimum of £10.00) 
can be paid into a student’s account, and money spent by your child on food and drink will be deducted on a daily 
basis.  A daily ‘spend limit’ of £6.00 is programmed into the system, but this can be decreased (or increased) for an 
individual student by request i.e. the parent can set a daily limit appropriate to their own circumstances.  
 
Please note that there can be a 2 hour delay from the time you credit your child’s ParentPay account until the funds 
show on the Cashless Catering system.   This delay is particularly evident on Monday mornings.  We ask that you 
ensure your child’s ParentPay account is credited in sufficient time to accommodate the delay.   
 

Consent for the use of Biometric Information in School: Please complete the relevant section in your child’s consent 
booklet.  Biometric Data Registration will take place on Student Induction Day.  Students will be able to use the 
cashless catering system on their first day at school in September.  Biometric data will not be collected from your 
child unless you have provided consent.  The school’s Biometric Use Privacy Notice is published on the school 
website. 
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Home/School Contact 
At the Billericay School, we recognise the very strong parental support that the school already receives and we 
believe that good communication and partnership between parents and the school plays a pivotal role in helping 
your child succeed.  We ask that you contact the school if you have any issues and that you support our no mobile 
phones policy by not contacting your child in school time.  We also ask that you support this important rule by 
encouraging your child to contact you only when absolutely necessary and always via Student Services, Reception or 
the Medical Room as appropriate. 
 
We aim to provide key information to all parent/carers by use of the following resources: 
 
Email 
We use an electronic information system to email school information, events and student related notifications in an 
efficient manner. I would ask that you please ensure the school has your most current email address and notify us if 
your email address changes. 
 
The MyEd Parent App 
The Parent App allows an accessible way to communicate and share information with you, our parent community. 
We want you to feel as much a part of their education as possible and the increased use of smart phone technology 
provides an opportunity to do this. We use a free parent app that gives you access to a range of communication and 
information features to stay in touch with what is happening at school. The app is available for both Apple iOS and 
Android devices. 
 
The MyEd App works by providing parents with an overview of key school events and once your child is on roll, 
individual student conduct, attendance, achievement, timetables and academic monitoring information via the ‘My 
Student’ area.   
Further information and instructions of how to upload the App can be found on the school website (via the ‘School 
Portal’ tab).   
 
School Website  
www.billericayschool.com 
Our school website provides a wide range of detailed information including school policies, future events and copies 
of school documentation.  
 
Twitter, Facebook and Instagram  
Parents are able to follow The Billericay School via Twitter on @Billericay_Sch and Instagram on @billericay_school 
The feed provides parents with up to date news and information. 
 
The school has a Facebook page: https://www.facebook.com/TheBillericaySchool/ that provides information that 
may be useful to parents. Please be aware that The Billericay School does not host or endorse any other Facebook 
pages/discussion groups through other areas of social media.  Any such groups should not be interpreted as being 
‘official’ communication from the school and we would encourage you to always refer to the school 
website/Twitter/Official Facebook page or contact the school direct if you have a query or concern, rather than 
relying on unsubstantiated information from unofficial sources. We would also ask that individual students, 
parents and teachers are never mentioned on social media as this potentially breaks data and privacy regulations. 
 
Annual Voluntary Contribution  
We ask that parents support the school by making a voluntary contribution each year (please refer to the cream 
coloured form enclosed in your child’s consent booklet). The contribution we are requesting is: 

1st child at The Billericay School:  £60 per year or £20 per term 
2nd child at The Billericay School:  £30 per year or £10 per term   
No contribution for 3rd and subsequent children. 

 
This money is used to provide “extras” such as reward events, prizes, speakers, badges, transport and extra-
curricular activities; which cannot be funded from government grant and helps us to provide additional opportunity 
and experiences for our students. 
The voluntary contribution will NOT be loaded onto ParentPay until the start of the new academic year. 

http://www.billericayschool.com/
https://www.facebook.com/TheBillericaySchool/
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CCTV 
The school is equipped with CCTV cameras.  The purpose of this use of data is for public safety and the prevention of 
crime.  For more information, please refer to the ‘Managing Security Privacy Notice’ published on the school website 
(located in the ‘About/GDPR’ section).   
 
Parent/Carer Forms - to be returned to the school 
To assist in the transfer of your child to The Billericay School, please complete the Parent/Carer Consent Booklet 
(pink booklet) and ParentPay Form (white form), requesting a ParentPay ID/password, and if applicable the Voluntary 
Contribution Form (cream form).  
Documents must be returned to the school no later than 18 March 2022 for the attention of: Mrs Barton, 
Admissions Officer.  Should you require any additional information or assistance regarding the transition process, 
please do not hesitate to contact Mrs Barton, or email the school at admissions@billericayschool.com 
 

 

Useful Information 

 
School Office/Reception 
The school office/visitors reception is located in ‘F’ Block.  All visitors must report to reception.  Any general 
enquiries should be directed to the office on the main school number (01277 655191). 
 
Buses 
Students that travel from either Basildon or Wickford use the bus services that operate privately.  Parents may buy a 
season ticket or students may pay on the bus for each individual journey.  There is no Education Authority service 
that operates – all services are private. We do, however, have a good relationship with the operators; we support 
them fully in maintaining standards of behaviour and discipline.  Should you wish to use a private service, you may 
contact NIBS Buses on 01268 767870.  In addition, Eastern National can be approached, if you think you may be 
entitled to concessionary travel. 
 
Change of Address/Home Information 
Parents should notify the school (Data Provision Office) immediately in the event of a change of contact information 
(address, telephone number, email etc.) 
 
First Aid & Medicines Protocol  
The Billericay School is fortunate in having a Medical Room. If your child is ill during the day, they may ask their 
teacher if they can go to the Medical Room, (they should not contact you directly themselves).  Should we think your 
child is ill enough to go home we will contact you. 
 
The only medication we have access to is Paracetamol in tablet form, and we require prior consent from you to 
administer it (please refer to Section 4 on the data collection sheet in your child’s consent booklet).  
Please note: paracetamol will only be administered by the Medical Room after period 3 at 12:20.  This is to ensure 
that there is at least four hours between any two doses of paracetamol. 
 
If your child is likely to need medication then your child should take it to the Medical Room before school in the 
original packaging with the advice note still attached, where it will be stored for them to take. 
Please only send the required amount for the prescribed period during school hours.   
Unless in liquid form, we are unable to return unused medication to students.  Parents may collect unused 
medication by appointment; otherwise it will be destroyed at the end of the school year.  
 
Whilst the Medical Room is staffed by qualified First Aiders, it should be noted that they are not nurses and as such, 
their ability to treat more complex medical conditions is limited.  Please ensure you highlight any such condition on 
your child’s data collection form (continue on a separate sheet of paper if necessary), so we can gain an 
understanding of the condition before they start.   

mailto:admissions@billericayschool.com
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Health Care Plan (HCP) 
We need to give children the best possible care and if they have a HCP; treatment must accord with that plan. This 
may include the use of EpiPens or inhalers, the need to issue toilet passes and sensitivity to other physical or sensory 
issues. 
If your child has an HCP, please provide a copy to the school.  It will be kept while the child is attending secondary 
school unless parent/carers update or advise otherwise. HCPs are stored electronically on the child’s record in the 
School Information Management System (access is available to all staff) and a hard copy is stored securely in the 
Medical Room (outdated HCPs are removed and shredded).  When a child transfers to another school we are 
sometimes asked for medical information which we provide in the child's best interest. 
 
If your child suffers from allergies that may require an Auto-Immune Injector (AAI, EpiPen, Jext Pen) please indicate 
on the data collection sheet and provide a copy of the Health Care Plan alongside it.  In line with changes to The 
Human Medicines Regulation (2017), we now stock AAI’s on site than can be used in an emergency.  Please indicate 
your consent for this use on the data collection sheet. 
 
Emergency sanitary products are available from the Medical Room should students need them during the course of 
the school day. Please ensure that you have discussed with your child which products to use and that you have read 
the appropriate advice leaflet with them. 
We also have a limited supply of sanitary products, which we can provide to students if they do not have them for 
financial reasons. Please call medical room supervisors should you wish to discuss further. 
 
FREQUENTLY ASKED QUESTIONS 

Q My child needs to take medication during the day; will this be okay? 
A Medication (except for emergency medication) should be left for safekeeping in the Medical Room in all 

cases where a member of staff can see it is taken. Please ensure it is provided in the original packaging with 
the instruction leaflet inside. 

 

Q My child is not well enough to come to school today; who should I notify? 
A You should notify the Attendance Officer (01277 655191 Option 1) before 9.30am. 

If your child is ill with a more serious infectious illness (Measles, Mumps, Chickenpox, etc.) or concussion,   
please make this clear in your message so we can safeguard vulnerable children and staff. 
 

Q My child has been ill, how soon should they return to school? 
A The school encourages students to return to school as soon as you feel they have recovered from their 

illness.  In the case of vomiting, we advise that 24 hours from the last episode of sickness be observed unless 
you feel that your child is still unwell.  If you need any further information, please contact the medical room 
for advice. 

Q My child has severe allergies and has been prescribed an Epipen.  Should they keep this with them? 
A Yes—the school is large and the distance may delay treatment.  EpiPens should be kept in the inside right zip 

pocket of the blazer so that staff are able to access it in an emergency.  We encourage parents to also leave 
a spare Epipen in the Medical Room in case of loss, the pen malfunctioning or a second dose being required. 

 Please provide a copy of your child’s Health Care Plan to the medical room. 
 

Q My child is asthmatic, can they keep their inhaler on them? 
A Yes—an inhaler is also classed as emergency medication.  Please write your child’s name on their inhaler.  

We encourage you to keep a spare inhaler in the Medical Room in case your child loses theirs (or it runs 
out).  Please provide a copy of your child’s Health Care Plan to the medical room. 

 

Q  My child is having to use crutches, do they have to go up the stairs? 
A If your child is on crutches they should not use the stairs.  Arrangements can be made for them to access 

lessons via the lift, or if necessary in another classroom. 
Please notify us before your child returns to school so we can make prior preparation, which should be 
backed up by evidence from a medical professional.  It is important that your child visit the medical room 
immediately upon their return to devise a safe plan for accessing lessons. 

Q My child suffers from hayfever.  Do I need to provide medication for them? 
A Once a day preventative medication should be taken at home before school.  
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Q Is the official School Nurse based within the school? 
A We are very fortunate to receive visits from an ‘official’ school nurse, who makes regular visits to see 

students.  Details of this service can be provided on request. 
Q Will my child need to have any routine vaccinations whilst at The Billericay School? 
A Vaccinations are provided by the NHS Immunisations Service and take place at school.  You will be advised 

nearer the date when these will take place.   

 
HOW YOU CAN HELP US! 

 Please detail all medical conditions and prescribed medication on your child’s data collection sheet (in your 

child’s consent booklet). If your child is going to need medication during the day; then make sure that they know 

they need to hand it in to us.  Please write their name on it and make sure your child knows at what time they 

need to take their next dose. 

 If your child has a Health Care Plan please ensure a copy is provided to the Medical Room. 

 Please keep your contact details and numbers up to date.  We may need them in an emergency!  These 

numbers should also be recorded in your child’s student planner. 

 If your child is returning to school after an injury, and will be using crutches or need special arrangements, 

please inform us BEFORE they return and ensure that they visit the medical room immediately upon their 

return.  If you feel your child may present themselves to us during the day, do feel free to ring and advise us 

(01277 655191, Option 4). 

 
The Friends of Billericay School - ‘FOBS’  
The Friends of Billericay School (FOBS) is a small group of parents who work to raise money to provide the ‘little 
extras’ that improve the standard of education for all our students at Billericay School.  
 
Recent projects we have funded or part-funded include: 

• Water fountains throughout the school, to encourage hydration and healthy habits while cutting plastic 
 waste 

• A school minibus to take students to sporting fixtures and other extra-curricular activities 
• A new drum kit for the music department 
• Vouchers for end of term English prizes 
• Underwear and sanitary protection for the school medical room 

 
The projects we support are varied, and are designed to benefit as wide a range of the students as possible.  
Project priorities are often informed by feedback from the school's 'Backchat' initiative, which gives students an 
opportunity to raise issues or things they would benefit from in school with a group of school governors and senior 
leaders.  
 
Without your support, FOBS, like so many other parents associations, would simply cease to exist. So please: 

• Come along to a FOBS meeting (only 4 per year, all in the evening) – dates are promoted via the FOBS 
 Facebook page@ https://www.facebook.com/BillericaySchoolFOBS 

• Support the events we organise – which include quizzes, race nights and more 
• Or even easier, join our ‘200 Club’ – all you need to do is set up a direct debit and email us your name. (More 

 detail online: https://www.billericayschool.com/parents/friends-of-billericay-school/200-club/ 
 The 200 Club is the 'bread and butter" of our fundraising. It costs just £12 per year, and you will be in with a 

 chance of winning £50 per month, £100 five times a year and even £200 once a year! 
 
All donations are gratefully received. If you wish to contribute or for any information, please contact us by email: 
fobs.crew@gmail.com or follow us on Facebook: https://www.facebook.com/BillericaySchoolFOBS or Twitter 
@the_billericay 

https://www.facebook.com/BillericaySchoolFOBS
https://www.billericayschool.com/parents/friends-of-billericay-school/200-club/
mailto:fobs.crew@gmail.com
https://www.facebook.com/BillericaySchoolFOBS
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FOBS Fundraising:  
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USEFUL CONTACTS: 
 

SCHOOL RECEPTION: 01277 655191 
ATTENDANCE: OPTION 1  
ADMISSIONS: OPTION 2 

MEDICAL ROOM: OPTION 4 
 

STUDENT SERVICES-PASTORAL SUPPORT 01277 655191 
 

UNIFORM SHOP: 01277 654417 
 

SCHOOL WEBSITE: www.billericayschool.com  
   E-MAIL: info@billericayschool.com 

 

 

 

 

 

 
Please ensure you have completed and returned the  

documents listed below by 18 March 2022: 
 

 Parent/Carer Consent Booklet requesting confidential information 
 

 ParentPay Form  requesting a ParentPay ID and password 
 

 Voluntary Contribution Form if applicable 
 
 

 
Please clearly address all forms 

for the attention of Mrs Barton, Admissions Officer. 
 

 

http://www.billericayschool.com/
mailto:info@billericayschool.com

